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Project Handover Worksheet  

Programme Name: Community Development Grants Programme

Proponent: Vietnamese Community in Australia- WA Chapter Inc. 

Project: Vietnamese Community Centre project

Project ID: CDG1040

Proponent Contact Name: 
Proponent Contact Phone 
Number/email: 

New Project Officer: 

Project Status/comments and issues (issues relating to payments, reports and variations)
Acquisition of a suitable site from  Negotiation underway. 

Proponent issues - risk/s (Proponent’s relationship/responsiveness to/with the Department)

Sensitivities (If applicable)

Action Required
Follow up with proponent. 

Handover officer 
Name: Signature: Date: 

 18 December 2019 

Please ensure the following has been completed: 

File/s have been folioed.  

(Note all pages with text need to be folioed.  Up to 400 double sided folios per file. Then order a new 
file part) 

Project Index Sheet has been completed as much as possible and is retained as the top folio on 
the file. 

Sharepoint is up to date. 
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FILE NOTE  

CDG1040 – Vietnamese Community Centre Project 

I rang  President of the Vietnamese Community Centre in WA on 27/2 
regarding progress on the RFI for the Vietnamese Community Centre project and my email of 24/1.  
He was not available but his secretary gave me an alternate contact number at the Vietnamese 
Community Centre – .  I also left a message there for  to call me. 

 returned my call on at 1.15 pm on 28/2 and provided the following advice: 

  is still the main contact person for the project –  and email 
vietnamesewa@gmail.com;  

 The project is supported by local MPs and MLAs, in particular Margaret Quirk, MLA, Member 
for Girrawheen (WA Labor) and will 
be meeting with the Minister soon on their behalf; and 

 They have requested an architect’s impression for the project. 

I asked  to confirm this information by way of an email and he asked me to re-send my 
email dated 24/1/20 to him which I did. I also told him that my initial assessment of the RFI they 
submitted on 26/6/2019 needs some additional information and/or clarification and that I would 
follow this up asap with a further email.   

Project Officer 
CDG – Regional Programs 

28 February 2020 
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Project Handover Worksheet  

Program Name: Community Development Grants Programme 
Grantee: Vietnamese Community in Australia Western 

Australia Chapter Inc 
Project: Construction of Vietnamese Community Centre 
Project ID: CDG1040 
Grantee Contact Name: , President Vietnamese Community 

Centre WA 
Grantee Contact Phone 
Number/email: 

 
vietnamesewa@gmail.com

RM Electronic File # 
New Project Officer: 

Project Status/comments and issues (issues relating to payments, reports and variations)
26/3/20 - advised grantee  is leaving the Department and CDG on 27/3 and new 
Project Officer will be appointed.  
19/3/20 - acknowledgment sent. Advised grantee Department is still waiting on 
confirmation of land acquisition before we can progress the funding assessment. 
18/3/20 - Grantee provided supporting documents including letters of support and vision of 
how the Cultural Centre would look like once the land is acquired. Awaiting confirmation 
of land purchase for the project. 
28/2/20 - Contacted grantee by phone - progress made on land acquisition.  

.  to confirm via email. See File Note. 
27/1/20 - to follow up with grantee - no response to email. 
24/1/2020 - sent intro email and requested RFI update re site for the project and the 
address.  
13/1/20 - Project allocated to JG.   

Grantee issues - risk/s (Grantee’s relationship/responsiveness to/with the Department)

Sensitivities (If applicable)

Action Required
Awaiting confirmation of land acquisition of the project. Ensure all relevant documents 
have been saved to RM. 

Handover officer 
Name: Signature: Date: 

 26/3/20 

Please ensure the following has been completed: 

All documents have been saved into G drive and RM.  

Sharepoint is up to date. 
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T h e  H o n  M i c h a e l  M c C o r m a c k  M P  

Deputy Prime Minister 

Minister for Infrastructure, Transport and Regional Development 

Leader of The Nationals 

Federal Member for Riverina

The Hon Michael McCormack MP  
Parliament House Canberra| (02) 6277 7520 | minister.mccormack@infrastructure.gov.au 

Suite 2, 11-15 Fitzmaurice Street, Wagga Wagga NSW 2650 | michael.mccormack.mp@aph.gov.au 

MS19-000548 
Mr Anh Nguyen 
President 
Vietnamese Community in Australia 
Western Australia Chapter Inc. 
Unit 4-5, 155 Brisbane Street 
NORTHBRIDGE   NSW   2063 

Dear Mr Nguyen 

I am writing to confirm the Australian Government’s commitment to provide up to $750,000 for 
the Vietnamese Community Centre project (the Project).  

The commitment will be delivered by the Department of Infrastructure, Regional Development 
and Cities through the Community Development Grants Programme (CDG). 

The Australian Government is committed to supporting local communities to prosper and grow. 
Local infrastructure projects are critical if we want to boost economic growth and improve local 
amenities and facilities. 

A Departmental Officer will contact you shortly to discuss the next steps. This includes 
undertaking any final due diligence and preparing a Deed of Agreement. Whilst this letter 
confirms the commitment to your project, funding of $750,000 is contingent upon the execution 
of a Deed of Agreement. 

I recommend that you do not enter into financial commitments or begin work on the project until 
such time a Deed of Agreement has been signed with the Australian Government. Please note that 
the contents of this letter should be kept confidential until a Deed of Agreement is signed with the 
Australian Government. 

I wish you every success and look forward to seeing the project completed. 

Yours sincerely 

Michael McCormack

Please note this letter has been 
released previously under FOI 


